Request Multiple Versions or a Campaign

There are many reasons why you might want to request several ads at the same time. Here are a
few:

« Same ad in multiple sizes.

« Same ad in both color and black & white.

Multiple design options.

Multiple ads with the same layout, but different images, offers, copy, etc.
Coordinating print and digital ads.

Advantages of submitting these ads together as a campaign:

All ads submitted together will be done by the same designer for consistency.

Fill out the form once then duplicate and add changes.

Search for all campaign orders at once by using the first three groups of numbers in the Metro

reference number, ie. 2015-117-10.

+ Discounts!

o Full price for the first (or largest) ad, half price for each additional ad.

o —For print and digital combinations, full price for the print and half price for the digital
(JPG & GIF formats only).

New Order with Multiple Versions

Select "New Order with Multiple Versions" from the Order menu.
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Request Multiple Versions or a Campaign

Fill out the order form

Fill out the order form for the specs of the first ad.

L Logout Logged in as Metro Demo (metro) @ (1) @ (1)

[ ( Cancel ] Save ] Submit ]]

Campaign Manager

Campaign: 2015-117-10 Owners: Metro Demo (metro)
Account: AOD Demo Account (399399)
Advertiser: Honda of Tenafly

Advertiser* |Honda of Tenatly Additional Emall Address
Bemawe
Orders Files [Unsaved Changes]
Stage
Metro Reference Publication Date Meeded Ad Type
Thumbnall Status
Job Number/Nama Publish Date Submitted Date Ad Size
Actlon
‘-'_ 2015-117-10-1 Evening News Apr28, 2015
[For | HondaOfTenafly_042715 Not Specified
[ Add Order |
( Duplicate Selected Order ]
2015-117-10-1 - HondaOfTenafly_042715
Owned By Metro Dema (metra) : Job Number/Name* HandaOfTenafty_042715
Publication Evening News v Pickup Job Number
Date Neaded ™ April 28, 2015
Publish Date
Ad Type @ Print_ Digital Modular Size™ <= 1/4 page s
Ad Color* ® Color ) Spot ) Black & White Ad Size in Inches Width* 3.5 Height* 5
No. of columns 2
(] Please use previously provided materials
O Uss addItional art If required Celor Preference
8 Resize Only Font Preference
S Ad Design/Layout # Follow instructions carefully . Be Creative
Metro Spec Ad Name(s) Creative Style Edgy  Sophisticated = Standard  Text Only
Metro Image Nama(s) Ad design examples Edgy Sophisticated Standard
Copy/Content (Format Copy with desired line breaks) Notes & Instructions
Thanks, Honda of Tenafly! Please have a picture of someone holding up a sign that says: Thanks, Honda
of Tenafly!

Jain more than 00,000 satisfied
customers when you purchase your
next vehicle from your friends at
Honda of Tenafly!
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Duplicate the order

After the first order is filled out, click "Duplciate Selected Order" to duplicate the exact order as many times as needed.
Then, click on an order and make any changes. For example, change the color preference, size, copy, instructions, etc.

If you need a print and digital ad that will have completely different specs and likely different copy and instructions, click

"Add Order" instead of "Duplicate Selected Order".

g0 @0

Logged in as Metro Demo (metro)

1 Caneal

) [ S ) [ St 1]

Campaign Manager

Campaign: 2015-117-10
Account: AOD Demo Account (399999)
Advertiser: Honda of Tenafly

Advertiser* |Honda of Tenatly

G e

Additional Emall Address

Owners: Metro Demo (metro)

Remave

[Unsaved Changes]

Stage
Metro Reference Publication Date Meadad Ad Type
Thumbnall Status
Job Number/Name Publish Date Submitted Date Ad Size
Action
Prep
2015-117-10-1 Evening News Apr28, 2015 Print
New
Not Specified <=1/4 page
=
Prep
Evening News Apr 28, 2015 Print
New
Not Specified <= 1/4 page
=
[ﬁ'ew
i
( Add Order )
Duplicate Selected Order ]
2015-117-10-3 - HondaOfTenafly_042715#3
Owned By Metra Bema (metra) : Job Number/Name* Handz0fTen 271543
Publication Evening News L Pickup Job Number
Date Neaded* Aapril 28, 2015
Publish Date
Ad Type = Print'_ Digital Modular Size™ <= 1/4 page B
Ad Color* ® Color Spot ' Black & White Ad Size in Inches Width* 3.5 Height* 5
No. of columns 2
(] Please use previously provided materials
] Use additional art i required AT
U Resize Only Font Preference
Upload files

1. Click the "Files" tab.

2. Click the "Choose File" button (also called "Browse" in some browsers) to select the files to upload.
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Request Multiple Versions or a Campaign

3. Use the "Campaign/Order" pulldowns to indicate if a file is to be used in every ad in the campaign or for a
specific order.
4. Turn down the "Order List" blue triangle as a reminder of which order is which.

Logged in as Metro Demo (metro) & (1) @ (1)

-
( Cancel ] [ Save ] [ Submit ]]

Campaign Manager

Campaign: 2015-117-10 Owners: Metro Demo (metro}
Account: AOD Demo Account (999999)
Advertiser: Honda of Tenafly

Advertiser* [Honda of Tenafly Additional Emall Address ==

Remove

Unsaved Changes,
Orders ||l [ ges]
Upload File(s) @/Mj Ma file chosen
Modified Date Type
Selact Thumbnail File Name Campalgn/Order Change
Cycle Numbar Status
— W Material +
moments ago o
o  Honda heLogo.ong cmaon < (@)
,] ENAFL Upload hh"---.-"r
moments ago Material ¢
@ a 9895HenCrv 32 RAinq i Order #1 4 2
Upload
moments ago Material ¢
= ‘ 9856HENACC 32 BL ipg g Order 42 4 2
Upload
moments ago Materil ¢
@ ‘ 9727HonPi 32 GY.sq i3 Order #3 4 2
Upload
Sebect All User Files. Remowe Download
é Order List (Click to expand) k
.°,|" Metro Reference Publication Date Meedad Ad Type Stage
Thumbnall
Job Mumber/Mame Publish Date Submitted Date Ad Size Status
2015-117F-10-1 Evening Mews Apr 2B, 2015 Print Frep
[FoF M ] HondaCfTenafly_042715 ot Specified <= 114 page Mew
2015-117-10-2 Evening Mews Apr 2B, 2015 Print Frep
[7o- | HondaOfTenafly_D4271542 Mot Specified <= 1/4 page New
2015-117-10-3 Evening News Apr 28, 2015 Print Prep
[Fo- W ] HondaCfTenafly_04271543 Mot Specified <= 114 page Mew
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Request Multiple Versions or a Campaign

Submit order

When you're ready, click the "Submit" button at the top right. You can also choose to "Cancel" your order or "Save" it to
submit at a later time (each order can be retrieved individually in the "Not Started" tab).

You'll then be taken to the Notification Message window. Type any last instructions, then click the "Submit" button.

Logged in as Metro Demo (metro) & (1) @ (1)

NotHication Message

( Cancel Action ] | Submit ]
Campaign Manager
Campaign: 2015-117-10 Owners: Metro Demo (metro)
Account: AOD Demo Account (999939)
Advertiser: Honda of Tenafly
Advertiser® [Honda of Tenafly Additional Emall Address [ mdd |
Remove
Orders Files [Unsaved Changes]
Upload File(s) Choose File | Mo file chosen
Modified Date Type
Selact Thumbnail Fila Name Campalgn/Ordar Change
Cycle Numbar Status
— Material :
! .
[} Honda hdrl ooo.prg aments ago Campaign * i
at TENAFLY
- Uplcad
moments ago Materil ¥
@ a 9895HenCrv 32 RAing 9 Order #1 4 3
Upload
moments ago Materil ¢
] ‘ 8BS6HonACE 32 BLpg 9 Order #2 4 2
Upload
moments ago Materil ¢
@ Q 9727HonPl 32 GY.ing i Order #3 4 2
Upload
Select All User Files. Remowe Download
© order List {Click to expand)
Metro Reference Publication Date Meedad Ad Type Stage
Thumbnall
Job Number/Name Publish Date Submitted Date Ad Size Status
2015-117-10-1 Evening News Apr 28, 2015 Print Prep
[Fo- | HondeOfTenafly 042715 ot Spacifiad <= 114 page Nerw
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Request Multiple Versions or a Campaign

Searching for multiple versions

From the Order Monitor or Advanced Search screen, you can search for all of the orders in your campaign at once by
typing the first three sets of digits into the Search box. Keep in mind that they might show up in different tabs depending
on their status.

Home  Logout Logged in as Metro Demo (metro) € (1) ® (1)

Order Campaign Order Maintenance

Order Monitor &
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Proof 0 . Final 0 ) WorkIn Progress 3 k-
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2015-117-10-1
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P - — Proof
== 2015-117-10-2 Evening News Apr 28, 2015 Metro Demo {metra)
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(FoF [ | HondaOfTenafly 04271582 Honda of Tenafly Not Specified Apr 27,2015
B &
P - — Proof
- . 2015-117-10-3 Evening News Apr 28,2015 Metro Demo {metro)
In Production
a1 HondaOfTenafly_042715#3 Honda of Tenafly Not Specified Apr 27,2015
BE®
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