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Step 1:  A. Click the teal pull-down menu and select “Search All” OR choose a specific category to search. B. Enter a keyword(s) or 
filename(s). C. Exclude keywords, if needed. D. Click “Exact Match” if you’re searching using more than one keyword.

You will see filter options to refine your search results after you choose a category (details below in Step 2).

Search Option #1 - Use the Search Bar

Step 2:  A. If you chose “Search All” in Step 1, you will see results from across all of our categories: photos, illustrations, print ads, editorial, etc. 

B. Click “View/Filter More” to see more results from a specific category. C. Use the filter panel along the left to refine your search.
Pro Tips:  D. Click “Exact Match” to search for more than one keyword. E. Hover over a thumbnail to download, add to your Favorites or 
Project, or see more options.
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Step 1:  Use the Mega Menu along the top to select a category to search.

You’ll see keyword and filter options to narrow your search once you get your initial search results (details below in Step 2).

Step 2:  A. After choosing a category from the menu, you can search by keyword(s) or filename(s). B. Exclude keywords, if needed. C. Click 
“Exact Match” if you’re searching with more than one keyword. D. Use the filter panel along the left to narrow your search. 
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Pro Tips:  E. Hover over a thumbnail  to download, add it to your Favorites or a Project, or see more options. 
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Search Option #2 - Use the Mega Menu
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IMAGE FILTERS
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Narrow your results by selecting filters.

Click “+“ to open a filter category and “  “ to expand it for more specific choices.

SPEC AD & PAGE TEMPLATE FILTERS

Refine Your Search Using Filters

Filters you’ve applied will be 
listed above your results. 
Remove any by clicking the “x”
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A. Hover over a thumbnail for download options, including a high resolution PDF for templates. 

B. Choose “Edit & Convert” for options to Crop, Scale, Stretch, Mirror, Convert to Black & White. 

Additional file formats including AVIF, WebP, JPEG, PNG and TIFF can be selected giving more


flexibility to our files for web use and in non-standard programs. 

Downloading & Transforming

Favorites & Projects
Not ready to download, but want to save something for future use? Add it to your Favorites or a Project. 

Multiple Projects can be created and they can be shared with other users. 

A. Hover over a thumbnail and select the appropriate action to add content.


Access it using the corresponding tab (B) or menu option from your profile (C).

A

A
B

B

B

A

B

C

http://www.metrocreativeconnection.com


www.metrocreativeconnection.com  •  800.223.1600  •  service@metro-email.com

Click “Preferences” to open the options and customize your searching experience.

User Interface Preferences

Select the size of the thumbnails and the 
number of results to display in each batch

Show larger preview when 
hovering over a thumbnail

Hide suggestions when 
typing keywords

Show checkered background to indicate images with transparent backgrounds 
(also helps to see headings with white text)

Freeze Search Bar - when selected, it keeps the Shortcut Menus, Search Bar & 
Preferences visible and always accessible at the top of the screen as you scroll 
through your results
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Click the “Planning” menu for everything you need to help in planning, presenting and selling ad promotions to grow your overall ad sales.

Sales Planning Tools

Click the “Learn More” menu to get more information about all of the Metro Services and request a trial for any service that you’re not 
subscribing to. Find emails, videos, webinars and other tools to give you pointers about how to get the most out of your subscription.

Learn More
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Planning & Learn More Menus
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